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	Equipment and Premises Audit

Resource Code CSE3-CE


	
	( / (
	Comment / Actions

	A. Car Park / Entry

	1. Clean/clear of rubbish

	
	

	2. Disabled access available

	
	

	3. Pathways clear of obstacles and non-slip

	
	

	B. Aisles / Corridors

	1. Surfaces clean/clear of defects

	
	

	2. Clear of rubbish

	
	

	3. Clear of electrical leads

	
	

	4. Clear vision at intersection

	
	

	C. Floors

	1. Even surfaces – no holes

	
	

	2. Clear of rubbish

	
	

	D. Steps / Stairs

	1. Highlighted

	
	

	2. Handrails

	
	

	3. Ramps for disabled access

	
	

	4. No steps are too high

	
	

	E. Windows

	1. Clean and clear

	
	

	2. No broken windows

	
	

	3. Windows free of rubbish and obstruction

	
	

	4. Windows open freely

	
	

	F. General Lighting

	1. Adequate illumination

	
	

	2. Good natural light

	
	

	3. No direct or reflected glare

	
	

	G. Fire / Emergency

	1. Extinguishers in place, serviced, clearly marked for type of fire
	
	

	2. Fire hoses / blankets in place with correct signage

	
	

	3. Exit signs clearly visible

	
	

	4. Exit doors easily opened from inside

	
	

	5. Exits clear of obstructions

	
	

	6. Fire alarm systems in place

	
	

	7. Emergency evacuation procedures displayed appropriately
	
	

	8. Deadlocks on emergency doors able to be overridden in case of emergency 
	
	

	9. Telephone available in case of emergency

	
	

	10. Emergency services numbers displayed clearly

	
	

	H. Electrical

	1. Equipment not in use stored correctly

	
	

	2. No broken plugs, sockets or switches

	
	

	3. No frayed or defective leads

	
	

	4. No temporary leads left on floors

	
	

	5. Unserviceable equipment tagged with fault listed

	
	

	6. Electrical installations are installed, constructed, maintained, protected and tested to minimise the risk of electrical shock or fire
	
	

	7. Handheld portable equipment is protected by RCD (Residual Current Device)
	
	

	8. Flexible extension cords are used in a safe manner, Connections are moulded or transparent plugs
	
	

	I. First Aid

	1. Cabinets and contents clean and orderly

	
	

	2. No unauthorised items available e.g. paracetamol, matches
	
	

	3. Emergency numbers displayed
	
	

	J. Rubbish

	1. Adequate amount of bins

	
	

	2. Bins located in suitable points

	
	

	3. Bins emptied regularly

	
	

	K. Hazardous Substances

	1. Hazardous substances are properly labelled and stored correctly
	
	

	2. People who are exposed to hazardous substances have been provided with adequate information on safe use
	
	

	L. Toilets

	1. Adequate number of toilets available

	
	

	2. Disabled access to toilets

	
	

	3. Toilets clean and clear of rubbish

	
	

	4. Cubicle door locks can be overridden in case of emergency
	
	

	5. Poisons locked away

	
	

	6. Floors clean / non-slip

	
	

	7. Drains inaccessible to children

	
	

	M. Kitchen / Food Preparation

	1. Poisons locked away

	
	

	2. Plastic bags locked away

	
	

	3. Appliances inaccessible to children

	
	

	4. Cutlery inaccessible to children

	
	

	5. Glass items inaccessible to children

	
	

	6. Hot water inaccessible to children

	
	

	7. No dangling cords

	
	

	8. Floors dry / non-slip

	
	

	9. Safety plugs used in power points

	
	

	10. All matters of hygiene considered

	
	


	N. Outside / Building External
	
	

	1. Fences in good condition

	
	

	2. Gates and locks working

	
	

	3. Equipment locked away

	
	

	4. Dangerous plants removed or made safe

	
	

	5. Play equipment appropriate and safe to use

	
	

	6. Perimeter fire breaks clear and serviceable

	
	

	7. Exterior of building clean and free of damage

	
	

	O. Other Areas of concern identified but not listed
	
	

	
	
	


Name: ___________________________________________________________________

Signature: __________________________________________________ Date: __________  

� Reproduced from a checklist in ‘Called to Care: Duty of Care for Congregations’, Uniting Church in Australia Synods of South Australia and Western Australia (2004). Used with permission.
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