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	Program: 
	

	Location: 
	

	Appointed Team Leader: 
	

	Dates*:
	


* For an ongoing program, a range of dates should be listed, providing an expiry date for this permission.

Permission will need to be renewed beyond the expiry date.

Reminder Checklist – Steps Required for Permission to Proceed

· Appointed People: Each Team Member is properly appointed according to your organisation’s policy. 

· Safety Plans: A satisfactory plan covering safety issues has been submitted and assessed.

a. All programs must submit CSE4-SS Safety Information.
b. Programs with additional activities complete the relevant number of CSE4-SA Activity Information.

· Critical Incident Response Information: The Team Leader is aware of your organisation’s Critical Incident Response process, including when and how to request its use. 

· Context Specific Requirements: Additional information may be required as follows:

a. A copy of the program outline (event schedule, semester calendar etc.) may be applicable.

b. Residential programs should submit a list of participant details. 

Granting Permission to Proceed (Coordinator)

Note: Resource CSE4-CC  Assessing a Safety Plan Checklist is provided to assist you in this process.

· I have received and assessed the information required in relation to this program.

· I am satisfied that this program is appropriate to be given permission to proceed within our organisation.

· On behalf of the organisation I grant permission to proceed for this program. 

	Name of Coordinator: 
	

	Signed: 
	

	Dated: 
	

	Substantiating brief remark: (opt)
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