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	Transport Travel Plan
Resource Code CSE4-GT



This Transport / Travel plan is provided to assist you in safely transporting participants, particularly over longer distances (more than half an hour) such as to and from a residential program or excursion. You may need to modify the content of the plan to suit your context.
	Program Name:
		

	Departure Location:
	

	Address:
	

	Destination Location:
	

	Address:
	

	Length of travel:
	Distance (in kms): 
	
	Time (in hours; straight through with no stops):
	

	Number of driver changeovers or rest breaks required (time divided by 2 for rest/change of drivers every 2 hours):
	



Approved drivers for this trip:
	Vehicle Type
	Load
	Approved Drivers

	
	
	

	
	
	

	
	
	

	
	
	

	· Will there be someone to ‘spot’ in the front of each vehicle other than the driver? 
	 Yes
	 No

	· If there are not enough drivers to swap, are rest breaks scheduled every two hours[footnoteRef:1]? [1: Form Completed by: _________________________  Signature: ___________________________  Date: _____________
 Note that the recommendation to take breaks every two hours will vary depending on factors such as fatigue, weather conditions, vehicle type (e.g. bus) etc.] 

	 Yes
	 No

	· Approximate travel time including rest breaks (in hours):  _________________________

	· Proposed locations of rest breaks:  ____________________________________________

	· Can you travel safely to your destination in the time allocated?
	 Yes
	 No

	· Are all drivers aware of these locations?
	 Yes
	 No

	· If driving in convoy, are all vehicles aware of who is at the front and back?
	 Yes
	 No

	· Do all drivers know where they are going and how to get there?
	 Yes
	 No

	· Is contact able to be made between each vehicle?
	 Yes
	 No

	· How?  If via radio indicate the channel:
	________________________________


If contact is by mobile phone, list contact numbers below:
	Name
	Number
	Vehicle
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